
After entering the first property 
address in AMsuite, Select Add 
Property to add another property 
address.
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Enter in the additional property 
address including the City, State, and 
Zip Code.  You will see the property 
number in the top left-hand-corner. 
Select Continue once all fields are 
answered. 

Select the answers to the Resident 
Type, Valuation Type, and Occupancy 
questions.

If an additional property address needs 
to be added select Add Property.  If all 
property addresses are entered select 
Next to continue quote. 

This document will provide step-by-step instructions for adding additional 
residential properties owned by the applicant during the quoting process. 



Select the answers to all the 
required field on the Valuation tab
for each dwelling.  Dwelling 
number can be found in the top 
left-hand-corner.  Select Continue 
once all required fields have been 
answered. 

Select the answers to all the 
required fields on the Valuation tab 
for each Dwelling. Select View 
MSB to review the Replacement 
Cost Estimator.  Select Retrieve 
from MSB if any changes were 
completed. 
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Select Dwelling 2, answer the 
required fields for each Dwelling. 
Select Continue once all required 
fields have been answered. 
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Answer the required questions on 
the Valuation tab for each 
additional dwelling.  Select View 
MSB to review the Replacement 
Cost Estimator.  Select Retrieve 
from MSB if any changes were 
completed. 

Select Next to proceed to the 
Discounts and Surcharge tab. 
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Select Add, to add any prior losses 
for each property and the applicant. 
Continue with quoting the risk(s).  
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Answer the Discounts / Surcharges 
fields. 
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Review and fill in the required 
fields for the Discounts / 
Surcharges for Dwelling 1. 
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11Repeat the previous step for 
Dwelling 2.
Select Next once all the fields 
have been answered. 

Review the Quote page. Scroll 
down to review the coverages.
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Review and Select the coverage 
for Dwelling 1. Scroll down to 
review and Select each Dwelling 
coverages. 
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Review and Select the coverage 
for Dwelling 2. 

Select the Calculator to review  the 
new Quoted Premium for 
the total of both properties. 

Select the Printer button to print 
the quote out. Select Proceed to 
Issue for the Issuance Tab.
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